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Collaborate Synchronously

From an Open Cmap in Places:

You can collaborate with multiple users of CmapTools at the same time if you have an internet
connection. Begin by copying a Cmap you want to work on with others to a place in the CmapTools
network. To allow others the opportunity to synchronously collaborate on a shared Cmap, left-click the
icon at the top right of the Cmap to release the collaboration lock.
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The "Synchronous Collaboration Enabled" dialog window appears, confirming that the Cmap is now
ready for synchronous collaboration.

Synchronous Collaboration Enabled

i Synchronous Collaboration has been enabled and
\\2 will begin when other users edit this Cmap.

*fou can close this dialog and continue editing. )

If you are not the owner or administrator of a Cmap, and you want to synchronously collaborate on that
Cmap with others, you may request a synchronous collaboration session. The "Request Collaboration
Session" window opens automatically when you attempt to edit another's Cmap. Instead of requesting a
session, you can alternatively work on your own using a copy of the Cmap by left-clicking Edit a Copy of
the Cmap. You can change the User ID that other collaborators will identify you with, as well as
establishing the new ID as the default for future use by left-clicking the Set this as the default user ID
checkbox. To express to the Cmap owner or administrator your interest in synchronously collaborating on
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their Cmap, left-click Submit Request.
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Request Collaboration Session on "Anatomy of a Plant”

s The Concept Map you are trying to access is currently in use and
locked. You may request a collabaration session ifyou wish to
paticipate in editing this resource. Please enter a user |0 for
identification purposes and wait for the current user(s) to

Web Page: | 353812 _13

User 1Dy jdurbin

Set this as the default user ID

[ Submit Request H Edit a Copy of the Cmap H Zancel

The "Response to Collaboration Request” window appears to inform a Cmap owner or administrator that
a collaboration session request has been made. User ID settings are also offered to the Cmap owner or
admin, should they wish to begin the collaboration session by left-clicking Collaborate.

Response to Collaboration Request on "Anatomy of a PL._.

User "jdurbin®™ would like to collabhorate on
this Concept Map. FPlease enter a user ID
for identification purposes if you wish to
start a collaboration session.

User IC: | jsmith

Set this as the default user ID

Collaborate H Do Mot Collaborate

After a synchronous collaboration session request has been approved by the admin or owner of the
Cmap, any Participant listed can modify and add to the Cmap. Any changes made during synchronous
collaboration are available for all in the session to see. Users may also chat with one another by typing
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text in the box to the right of the Cmap, then left-clicking Send.
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