GLOSSARY
BCC: it means that the recipiente doesn’t know who else has received a copy.
CC: carbon copy a copy of your e-mail

DRAFT:  an unfinished document, e.g.  an e-mail to send later.

EMPTY: with nothing inside

FIELD: a text box where you type words or data.

MULTIPLE: more than one

OPTIONAL something that you can choose to do or not.

PASSWORD: a secret word (it can also be alphanumeric)

RECIPIENT: the person who receives the e-mail message.

SUBJECT: the topic or heading of an e-mail.

