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EMBASSY SUITES HOTEL?®

Birmingham
2300 Woodcrest Place, Birmingham, AL 35209-1321
205-879-7400 Fax- 2065-879-2340




BOOKING CONTRACT

CONTRACT INFORMATION
Initial: ___
Organization:
Healthcare Financial Management Association
Post As:

HFMA
Contact:

Jeff Burkhardt

Phone: (205) 934-1670   Fax: (205) 975-6608
Address:

2500 Acton Rd,    



Birmingham, Al  35243
Sales Manager:
Charlotte Bren
SUITES AND RATES
All accommodations are suites and include a complimentary cooked-to-order breakfast and a two hour beverage reception nightly from 5:30pm-7:30pm.  Room rates are quoted exclusive of 14% tax.  There is a complimentary shuttle service to and from the Birmingham International Airport. 


Wed


Thu

	03/16

	King Non-Smoking
	22
	22











Initial: ___

	Room
	Single Rate
	Double Rate

	Run of House
	149
	149

	King Non-Smoking
	149
	149


METHOD OF RESERVATIONS
· Individual Calls



Reservations must be made by: Monday, 03/1/06




Initial: ___
After the cutoff date, you agree that we may offer unused rooms held in your block to other customers to reduce our losses and your obligations under the attrition clause.  Reservations requested by your attendees after this date will be accepted based upon availability.

SCHEDULE OF ACTIVITIES

















Initial: ___
	Date
	Start Time
	End Time
	Function
	Room
	Setup
	Agr
	Room Rental

	3/15/2006
	8:00 AM
	3:00 PM
	Meeting
	Delta, Magnolia
	Classroom
	80
	300.00

	3/16/2006
	8:00 AM
	5:30 PM
	Break-out
	Magnolia
	
	
	150.00

	3/16/2006
	8:00 AM
	5:30 PM
	Break-out
	Delta
	
	
	150.00

	3/16/2006
	11:30 AM
	1:00 PM
	Lunch
	Twin Oaks
	
	
	.00

	3/16/2006
	11:30 AM
	1:00 PM
	Lunch
	Atrium
	
	
	.00

	3/17/2006
	8:00 AM
	1:00 PM
	Meeting
	Delta, Magnolia
	Classroom
	
	300.00

	3/17/2006
	12:00 PM
	2:00 PM
	Lunch
	Sunroom
	
	
	100.00


  Meeting rooms are subject to change, and meeting rooms will not be held on a 24hour basis unless requested.   If 24hour hold is requested there will be an additional charge.
 There is an additional 14%  tax added to all meeting room rates.

STANDARD TERMS AND CONDITIONS
· All reservations must be guaranteed.  If your company/organization is providing a rooming list, please provide credit card # (‘s) or a Credit Application for direct billing.

· The hotel’s no show policy applies: one night room & tax will be charged to the master account or to the individual credit card for any no-shows.

· Individual reservations for this group booking may be canceled up to 24 hours prior to arrival by 6:00pm on day of arrival or one night’s room and tax will be charged to the master account or the individual’s credit card.

· The hotels’ checkout time is 12:00pm.  Check-in time is 3:00pm.  Request for a late checkout or early check-in will be honored based on availability.  A day rate of $79.00 per suite will be applied.

· Attrition Clause: We expect you to consume at least 80% of your suite block.  Should this not occur you will be charged the difference between the consumed amount and 80% of the blocked amount 

· Payment due in advance unless you have established credit in advance with us, you will pay the entire contract price in cash or by certified check at least three days prior to our function or by personal bank check two weeks prior to your function.  If you have established credit, payment in full will be due within thirty (30) days of your function. 

· Charges for meeting space and quantity of meeting space reserved are based on your program as outlines above, including the number of guest suite reserved.  Should the suite block decrease, the hotel reserves the right to reassign meeting space and assess additional meeting room charges.

· The Ruth’s Chris Steak House provides all catering for the hotel exclusively.  The catering department may be reached at (205) 879-9996.

· Due to state law, you may not bring to the Hotel alcoholic beverages.  You must obtain prior approval from us before you bring any food or non-alcoholic beverages from outside sources.

· We are not responsible for any loss or damage to your property.  If required, in our sole judgment, in order to maintain adequate security measures in light of the size and/or nature of your function, you will provide, at your expense, security personnel supplied by a reputable licensed guard or security agency doing business in the city or county in which we are located, which agency will be subject to our prior approval.

· To the extent permitted by law, you agree to protect, indemnify, defend and hold harmless the Hotel, Hilton, and the owner of the hotel, and their respective employees and agents against all claims, losses or damages to persons or property, governmental charges or fines, and costs (including reasonable attorney’s fees), arising out of or connected with you function, except those claims arising out of the sole negligence or willful misconduct of the Hotel. You further agree to obtain an keep in force General Liability Insurance covering the event described in this contract with limits of not less than $1,000,000 per occurrence and to provide the Hotel with a certificate of insurance naming Hotel, Hilton and the owner as an additional insured for your event.

· The Hotel represents and you acknowledge that the Hotel facilities being rented for you including guest rooms, common areas and transportation services will be in compliance with our public accommodation requirements under the Americans with Disabilities Act.  You agree that one week in advance you will furnish to us a list of any auxiliary aids needed by your attendees in meeting or function space.  You agree to pay all charges associated with the provision of such aids.  When your attendees make room reservations, please ask them to notify us of their auxiliary aid needs so that we may notify you as to the names of businesses with which you ma contract to obtain those aids.

· We have the right to review and approve any advertisements or promotional materials in connection with your function that specifically reference any name or logo of the Hilton family of Hotel brands. 

· The parties agree that any dispute in any way arising out of or relating to this contract will be resolved pursuant to the law of the state where the Hotel is located, and through arbitration before JAMS/ENDISPUTE or American Arbitration Association, with the prevailing party entitled to an award of its reasonable attorney fees.  The parties further agree that in any arbitration proceeding they may conduct reasonable discovery pursuant to the Federal Rules of Civil Procedure, that the law of the state in which the Hotel is located will be the governing law, and any arbitration award will be enforceable in state or federal court.

Initial: ___
SPECIAL INSTRUCTIONS
Please sign revised contract and complete credit card authorization form. If you have any questions please don’t hesitate to give me a call.  Thanks!

METHOD OF PAYMENT/BILLING INSTRUCTIONS
· Group pays meeting room and food 

· Individual pays room and tax

· Credit Card (Credit Card Authorization form for hotel to bill individual should be returned with the signed contract for approval).

GROUP CANCELLATION POLICY

Initial: ___
The rates offered by us are based in part upon the total gross revenue anticipated by us from your agreement to use and pay for the suites and events listed on the aforementioned.  You agree and understand that in the event of a cancellation you have agreed to pay reasonable liquidated damages to the Hotel for cancellation as described in this paragraph.  Cancellation damages will be calculated as a percentage, based on the date of cancellation listed below, of total anticipated gross revenues from all contracted sleeping rooms, food and beverage and meeting room rental listed on the front page



Date of Cancellation


Percentage owed



Date of signing to90 days in advance
50%



89 days to 60 days in advance

70%



59 to 30 days in advance

80%



29 days or less in advance of event
90%

Your signature below indicates that you have read the hotel’s standard terms and conditions policy and agree to the terms and conditions of this contract.  This booking will not be confirmed as definite until is signed and received by the hotel.

This contract must be returned to the hotel by Tuesday, January 24, 2006 or it will automatically null and void.  Your required guest suites and/or function space are not held on a definite basis until the contract is returned to the hotel.

____________________________
__________
____________________________
__________

Customer Signature

Date

Sales Manger Signature

Date

