PFC PAYMENT PROCESS CHECK OFF LIST

	(
	Action Required for Payment
	Responsible Party
	Note

	
	Client demo was entered into Anasazi
	
	

	
	Clinician submitted additional completed documentation  for billing (full demo, insurance info, etc..)
	Clinician
	

	
	Support staff completes, demo, insurance, assignment of benefit, etc in Anasazi (list AOB expiration date(s) in note section for easy review/action)
	Lois
	

	
	Authorization for services have been entered into Anasazi by Access Center
	Helene
	

	
	Valid diagnosis entered into Anasazi. Axis I date matches 1st date of service. (list pending expiration date(s) in note section for easy review/action.
	Cliff
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


